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Self Service ‘MyBiz’
Module I, Chapter 2
Accessing My Information

Introduction The Employee ‘MyBiz’ module provides employees the ability to view their

employment-related information. The following pages provide a brief
overview of the ‘MyBiz, MyInformation’ functionality.
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Accessing ‘My Information’ - General Information

After Iogg%g into the Defense Civilian Personnel Data System (DCPDS) Portal, select

‘MyBiz’, &l My Information fynction to view your information.
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In order to proceed, you must accept the privacy act statement.
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Privacy Act Statement
The information you provide to the Defense Civilian Personnel Data System (DCPDS) is covered by the Privacy Act of 1974. For questions regarding your personal
information please contact your local Human Resources Office.

Authorities: 5 USC 301; Title 5, USC Chapters 11, 13, 29, 31, 33, 41,43, 51, 53, 55, 61,63, 72, 75, 83, and 99; 5 USC 7201; 10 USC 136; 29 CFR 1614.601; and
E.0.9397.

Principal Purposes: To allow civilian employees in the Department of Defense (DoD) to update personal information.
Routine Uses: None. The DaD 'Blanket Routine Uses' set forth at the beginning of OSD's compilation of systems of records notices apply to this system.

Disclosure: Voluntary. However, failure to provide or update your information may require manual HR processing or the absence of some information.
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The GENERAL INFO header displays a summary of your current position and a link to
Emergency Contact information. This information is viewable from any tab selected.
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Figure 3
Show/Hide Information
Show

A “Show” link displays when additional information is available. Select the

B5ho. sjgn to open the folder and view the additional data.
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Details Appraisal Start Date

|Appraisa| Type

|Rating of Record

Date Effg

B Show 31-Mar-2005

Annual Appraisal

“alued Perf, Acceptable, Fully Succ, Pass, Sat, Successful, Succ Lvl 3 or Equiv

01-Jun-2(]
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Hide

Figure 4
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Once you finish viewing the information, select VHide {5 close the folder.

Details Appraisal Start Date |Appraisa| Type |Rating of Record |Date Effe:
'V Hide 31-tar-2005 Annual Appraisal “alued Perf, Acceptable, Fully Succ, Pass, Sat, Successful, Succ Lyl 3 or Equiv 01-Jun-200]
Date Effective 01-Jun-2005 Date Due  31-Mar-2005
Date Initial Appraisal Due Unit  AUDGF40Q7
Organization Structure ID SPR Office Symbol AFAA14
Pay Plan/FPay Schedule GS Grade/Pay Band 14
Optional Information 898988888

Figure 5

Information Tabs - The following is a list of the tabs with associated information.

Appointment Tab contains your current appointment information.

Bo

Appointment

Details Effactive Data

Parsonal

Salacy Denefits Awards and Bonuses

Barsonnel Actio

JJab |Grada/Pay Band

Information displayed in this section is based on changes to either the Position, Organization. Lecation. Grade. Job or Assignment Status

11
|5tap or Rata

- Mext1

¥iiide 18-Jun-2010
Work Schedule
Pay Rate Determnant
WG Pay Date
Key Emergency Essential Empl

Assignment NTC Stant Date
Leave Without Pay Stant Date
Sabbatical Stant Date

Email Address

Retained Grade Details
Date From Date To R

Annutant Indicator 9 .

d Grade Ri

Auditing (0511) G513
e

Last Equivalant Incraase

Dater Asrvved Personne Ofhce

03

Part-Time Hours Brweekly

WG Due Date 02-Jan-2011
03 Jan 2010

Tenure 1. Permanent - Tenure Group 1

02-Hov- 1997

Assignment NTE Date
Leave Without Pay End Date
Sabbatical End Date

No results found

d Step or Rate R

d Pay Plan Ri

d Pay Table ID R:

d Pay Dasis T

Stap

porary P
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Position Tab contains your position information.

Effective Date_|Position Hame

farmiation ﬂlsplahas‘ud on changes Lo eilher the Positon, Deganization, Location, Grade, Jub or Assignment Stalug

lo
I

Grade/Pay Band ]Joh Title I'I'arqm Grade |Office

¥ Hide 27-Fub-2009
Superdsory Status

Part-Time Hours Brweskly

FLSA Category

Pay Table 1D

Securily Access

Payroll Cfice 1D

Pusitron Qcoupied

Dinog Test

Ky Ernergency Esssatial

o Shon 1-Aug- 2008
o Show 22-F ot 2004

anyjueage Deet ity
Hir

Prafcipanc gl

34264 POUCE OFFICER 476651 D085 APFR

Pertagen Force Prolection Agency DDSSCOALPF 01
# - Hon Supenvisary

N - Nonexempt

P01 Oracle Federal Profective Sve Pay Table

(AL Mo. PO

Secrer Access Required; ENTHACHACHACYBI
quined

PE

1. Computitive Service

Agency Req Drug Test of IncumbentTier One)

Pusition Not Designated Emergency Essential

Or ey

LED Position kndicater 0 . Ho Applicable Pragram
G426A POLICE OFFICER 476651 DOES APPR
G424 POLICE OFFICER 476651 D065 APPR

Pertagen Fares Petection Agency DOBSDOAAPF 01
Pertagen Force Prolection Agency DDSSCOAAPF 01

Beading Pl Sopabing Pl

ADOT Police 0083) ADO7 Jay
Wk Schedule F . Full.Time
ay Basis PA . Per Annum

211251 . PPOANST

Nancritical Sensitive (HCS) National
Risk

PRR/ECI

Bargaining Unat Status
Pasition Sensitaity

Superesory Diff Eligibiity
Langwage Required
Trarirsg Program ID
Inteligerse Position Ind

Y - Hot Applicable
Non-Dufunse Civilian Intelligence P

System
ADLT Palice [0A3) ADO7 JAY
ADO7 Police [0053) AD-O7

Listoping Prol Yiting Pralivieny
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Personal Tab contains your specific personal information.
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Esdormy

5 Awmards and Bonuses

Appaintment Boatien Parsonal Lalary Be

HThi following section displays detaied TeeTECal nformation thiough today's date

Baracnnel Actig

ans

Ciate Last Promotion  27-Jul 2003
Veterans Preference 2 - 5.Point
Veterans Status X - Not A Vetaran
Type 1A -C. - Carenr
Current Appointment Autharity (2}
SCO Cralian 13.Aug- 1980
SCO Ratiramant  13.Aug-1980
Miltary Rocall Status ¥ - Not Applicable

Agency Code Transfur Fram
Waterans Preference for RIF N
Email Address

Previous Retirement C.

Date Ratired Uniform Sarsen
Unifarm Se

11 - Mad
Dotails As OF Effoctive Date
i 24-Aug-2006
SCO Lesve  13.Aug. 1980
Diste OF Birth Male
Handicap 05 - No Handlicap 1. U.5. Citizen, includes U.5.
Nationals

-No

Current Appaintmant Authadty (1) ACM
“overage  Mover Coverod

SCORIF  13.Aug-1900
Rasans Category  Not Applicabls

Uniform Senice Componem
Retirement Grade

Exception Retirement Pay ind
Frozen Servce

Date Comnsion Carmae Dus
Date Recrmd Cormaraion Dus
Date ProbTrial Pariod Bogns

Designation

Military Retiremaent Warer Ind
Creditable Military Servdce 00000

Date Conversion Coreer Beging

Date Recmd Comrsion Begns

Diate VRA Cormmiabon Diw

Diate ProbiTrial Perod Ends

Ethnicity And Race White SCO Special Retirament

SCD SES

Service Obligation

5ervics Obligation

Stort Date En
——

o Date
—_—
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Salary Tab contains your pay related information.
N\

Appointmerd  Position  Parsofgl | Salary nefits  Awards and Bonuses  Perormance  Personnel Actions
hes illswieny seclium displays detid histurical informativn thewgh Luday's date
I8
etails Effaciive Date |Basic Pay |Locallty Pay |Ad)usted Basic Pay |other Pay Total Pay |Localiey q
Show 0d-Jan-2009 53379.00 1233100 B5,710.00 B5.710.00 231
upplemenial Eamings =
e ——
£GLI
FEGLI |Star Date
flasic + Oglion B [31) + Dption & 02-50p- 2005
Sase orily 11-bar 2004
Inaih Gunafis
IR
botails Start Datn [1tmatth Pian |Ensationm Promlum Convarsion
i Federsl Employee Healih Benefits Special Code (L) Ersoliment Wanved'Cancelad (¥) Pre Tax
Tt Samang Plai
11 E
Dotalis Start Daw [Amaum [ste |Stanes |Statis Dato
1 Show 05- lan- 2005 10 ¥ - Elactad To Contrbuts 06-an- 1965
5P Catech Up Contribution
kSt Data End Data Catch U Amount
o tesulls found
ot et Plan
i Plan |FERS Coworage
[ FERS and FICA A~ Automatically Coered By FERS
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Awards and Bonuses Tab displays your award and/or bonus information.

hiie following sacton displays detailéed stoncal information through today™s date
weard Ditails

ate Awvard Earmed I.!'tw:-:rd Type l.ﬂulnnllnt or Hours
[13-F eb- 2006 Tirme Off fAwarnd =]

P =Jun- 2005 Performance Award 2000

1-Coe - 2003 Stall and Stalf Team

[17-F eb-2005 Timne Off Award 2

3-Dec-2003 Tirme Off Award g

[3-Maorv- 2003 Matable Achievarmeant Avwand 500

[ -Jun-2003 Performance Award 1600

I5-Jan- 2003 Tirne Off Aoward g

P -Jun- 2002 Ferformance Award 1500

Figure 11

Performance Tab displays your performance appraisal information.
P

Appoinirmént Fasition Parganal Salary Bemnefils Sogards and Bonuses wb
he fﬂllmﬁ'lr'li_r section displays detailed histoncal infarmation through today"s date

etails Appraisal Start Date Ihllprniunl Typa anth:lJ of Record
Show 31-Mar-2005 Annual Appraigal  “alued Per, Acceptable, Fully Succ, Pass, Sat, Succes
Shoryy 31 -Mar-2004 Annual Appraigal alued Perf, Acceptable, Fully Succ, Pass, Sat, Succes
Show 31=MMar-2003 Anrual Appraisal Walued Perf, Acceptable, Fully Suce, Pass, Sat, Succes
Showw 31-Mar-2002 Annual Appraisal “alued Per, Acceptable, Fully Succ, Pass, Sat, Succes
Show 01 -Jun-2001 Annual Appraisal ‘“alued Perf, Acceptable, Fully Succ, Pass, Sat, Succes
Shoey 01 =Jun-2000 Annual Appraisal Walued Perf, Acceptable, Fully Succ, Pass, Sat, Succes
Shiong 101 -Jun-19599 Annual Appraigal Role Model, Exceptisnal, Outstanding, Suparnior, Succes g
ihowy 01-Jun-1998 Annual Appraisal  alued Perf, Acceptable, Fully Succ, Pass, Sat, Succes
Show 01 =Jun-1997 Annual Appraisal Exc Expec, Exc Full Succ, Excel, High-Succ, High Effac
higwy 01-Sep- 1996 Anrual Appraisal Exc Expéc, Exc Full Succ, Excel, High-Succ, High Effac
Figure 12

Personnel Actions Tab displays your personnel notifications.

Appointrnent Position Personal Salary Benefits Auwcards and Bonuses Performance {_ Personnel Actions b

[he following section displays detailed personnel information. Note: For appropriated employees, only those Personnel Notifications proc
nd and local national employees only those Personnel Notifications processed on or after 23 March 2008 are available for viewing.

Piew NPAs Yiew Selected

Select All | Select Naone
Lelect Effective Date |First HOA |First HOA Description Second NOA Seco

[ 04-1an-2009 893 Reg WRI
Figure 13
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To view a Notification of Personnel Action (NPA), click in the box located in the “Select’
column and then click the “View Selected” button.

Appaintrmgng Pasfion Parsanal Salary Banefits Awrards and Bonyses Pedomance Pemonnel Actlons

The follewing section displays detailegfarsonnal nfarmateon. Nate: For approprated employess, only those Personnal Natibcations processed
fund and local national employeegdnly those Personnel Motifications processed on or after 23 March 2008 are available for wewing

View HPAs ‘igw Selectad

Select & | Select None [ Persannel Actions |
o Select Effective Dato |First NOA First NOA Description |Secand NOA |secand N
¥ D4-Jan-2000 593 Reg WHI
Appointment Posifion Personal Salary Banefils Awirds and Bonuses Pedomance Pemsonnel Actions
Figure 14
Select ‘Open’
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Figure 15

The NPA displays.

v. JIBE
S gl i e i NOTIFICATION OF PERSONNEL ACTION

Mama (Lagr, .F-n'r.u', Bkl 2. Socasl Securty Fusrber . Date of Bath fi. EMecires Dnte

FIRST ACTION SECOND ACTION
-A. Cooe|s-H. Meture o Azbon fo-A. Cot|o-1. PsoEe of ACuon
Bo3 Reg WRI
L. Cooe|E-D. Lepal Authorty 6-C. Code(8-D. Legal Aumonty
ZLM 10 LUS.C SEC 2164
<0, Cotte | 2P, Logal SAarisity 0-E. Cote [6-F. Lepal Aushority
: Pasition Tite end Mumoer I, Ta: Pasition TIte and Mumber
ICE OFFICER POLICE OFFICER
264, - 4TBE51 GA26A, - 476651
Pory Plam [ 0ce. Conter| 10 Grade er Livasl ) 1 Step or Rase |17, Total Salary 13 PuyBais 16, Pay  [17. Doz ["B.Gesc or Love] 19 Step or Rate[20_ Tatal Salary/ Awad |21, P
AD | DOA3 o7 04 £58,345.00 N o7 05 86571000  |[™py
2, DMosio Posy 120, Lty Aalj 128, Adp Do Poy (125, Gthor Poy 206, Bowo Poy 200 Loooty My 0. Ad). Bosio Poy | 200, Othar Posy
549 19900 59 146.00 55834500 §63,370.00 $12.331 .00 565 71000
d. Mame and Locabon of Possson’s Crgeraston (22 Mame and Location of Posion's Crpanizaton
65  DDAAPF 943110 ABOD 685  DDAAPF 943110
NTAGOMN FORCE PROTECTION AGENCY PENTAGON FORCE PROTECTION AGENCY
ENTAGOMN POLICE DIRECTORATE PENTAGON POLICE DIRECTORATE
ERATIONS DIVISION QPERATIONS DIVISHON
ERATIONS RELIEFS OPERATIONS RELIEFS

Figure 16

Accessing My Information Module I, MyBiz 6



	Introduction
	Contents
	Performance Tab displays your performance appraisal information.

